SO GDDT TINH KON TUM CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT LE LOI Poc 1ap - Tw do - Hanh phuc

Kon Tum, ngay 06 thang 01 nam 2025

_ KE HOACH CONG TAC TUAN 18
(TU NGAY 06/01/2025 PEN NGAY 11/01/2025)

A. Panh gia ké hoach tuan 17
A. Panh gia tuin 17
1. Vé hoat dong day hoc

- Hoan thanh Cham bai, vao diém kiém tra cudi ky 1.

- Tham gia tap hudn hoat dong trai nghiém, hudng nghiép (20 gv, tir ngay
2/5/2025): Yéu cau bao cao két qua tdp huan vé Lanh dao nha trudng; Kién toan
mon hoc HP Trai nghiém theo con nguoi va chuong trinh hién cé.

- Dy hoi thao 6n thi THPT 2018 tai truong PTDTNT tinh do So t6 chic:

Yéu cau bao céo
két qua Hoi thao vé Lanh dao nha truong. Trién khai ké hoach tai to chuyén mén.

Vé ho so trén ofice 365

- Tu kiém tra ho so trén Office, danh gia, nhan xét gop ¥ nhimg sai sot.

- Kiém tra s6 dau bai chinh khoa day budi thir 2 tai trudng.

- Vé Khoa hoc k¥ thuit va Stem

- Tiép tuc quan tam tich cuc hon vé KHKT: 5 dé tai, Phu trach thiy Thanh,
thay Diép, c6 Dién, cd Van, cd Hoa; Stem: C6 Chung, thay Bao + T6 Str tu van. Tham
dinh ngay 3/1. Cham ngay 10,11/1.

- Chuan bi Poster ctia cudc thi ndp nodi dung san pham vé thay Thuan PHT.

* V& ho so trén office 365:

- Hoan chinh K& hoach ca nhan, TTCM, LDTr.

- Hoan chinh tai khoan hoc sinh trén dia ban thanh phé Kon Tum. Trién khai
hoc onlei.

- Hoan thanh giai TDTT cap truong nam hoc 2024-2025.

- Hoan thién dang ky giai TDTT cép tinh.
2. Nén nép, ATGT:

- Tiép tuc huc hién trang tri hoan chinh trudc cong truong vé ATGT.

- T6 chire truc ATGT nghiém tac c6 chat lugng.
3. V& co sé vat chat
- Thay Tam phu trach tiép nhan bd 4m thanh S¢ cép.
- Phéan cong, bado quan ddm bdo an toan.
- Lép bdo quan CSVC dam bao day hoc.
4. Véy té: Hoan thién Nop BHYT.
5. Vé cong tac khac:

Hoan chinh ho so:



- Quy ché khen thuong + Danh sach khen thuong nam 2024.
- bifu chinh bang diém thi dua hang tuan cua hoc sinh.
- Chuan bi chu ddo phong day mon Dia (Chi+ Thién+ Hicu)

- B4o cdo cong tac kiém ké cuéi, nam tai chinh.
- Cong khai tai chinh CSVC cu6i nam 2024.
- Quyét toan kinh phi cudi ndm 2024.

B. K¢ hoach cong tac tudn 18 (tir 06/01/2025 dén 11/01/2025)

TT

NOI DUNG CONG TAC

Nguoi phu
trach,
thue hién

Thoi gian
hoan
thanh

I. Cong tac tu twéng chinh tri; tuyén truyén; hoat dong gido d

uc; van ban chi dao.

CV sb: 2977/SGDDT-TTS ngay 30/12/2024 Vé viéc thong

1 | bao Ké hoach thanh tra nim 2025 cua S& Gido duc va Pao LbTr J\r]g CM+ Theo CV
tao
CV s6: 2978/SGDDT-GDTrH ngay 30/12/2024 Vé viée LDTr +T6
2 | thong bao thay doi dia diém t6 churc thi ddu moén Boi tai TDTT Theo CV
Giai thé thao hoc sinh tinh Kon Tum nam 2025
3 | CV s6: 640/BC-SGDDT ngay 31/12/2024 Béo céo tinh LBTr Theo CV
hinh thyc hién cong tac tuan 52 ndm 2024
CV sb: 2985/SGDDT-VP ngay 31/12/2024 Vv phan cong Trude
4 | can b, cong chfrp, vién churc truc co quan S6 GDDT LDTr 01/01
trong dip nghi Tét Duong lich ndm 2025
CV s0: 2994/SGDDT-QLCL&GDCN ngay 31/12/2024 Trude
5 | V/v dang ky chi ti€u tuyén sinh céc 16p dau cap nam hoc LDTr 04/01
2025-2026
CV sb: 154/KH-SGDDT ngay 31/12/2024 K¢é hoach tinh
6 | gian bién ché cong chtrc, vién chirc S& Giao duc va bao LDTr+ GV, NV| Theo CV
tao nam 2025
Cy 80: 5619/S‘TC-?QL,G-‘(;S ngay 3}/ 12/2(324 V{v hu‘AO’ng LDTr+ KT+ Trude
7 | dan bo sung va quan 1y tai khoan dang nhap Phan mém
2 A GV 23/12
Tong kiém ké tai san cong
CV s6: 2996/SGDDT-GDTrH ngay 01/01/2025 Vé viéc
bao cdo, cung cap s6 liéu phuc vu cudc hop trién khai noi Trudc
8 |dung02, Tiéu du an2,Dyan5 Chuong trinh muyc tiéu LDTr 01/
quoc gia phat trlen kinh té - xa hoi viing dong bao dan toc 01
thiéu s6 va mién nui
CV sb: 162/KH-SGDDT ngay 01/01/2025 Ké hoach T
9 | chuic Hoi nghi danh gié’céng tac day hoc, hd tro hoc sinh LDTr+TCM | Theo CV

c6 nang luc con han ché




CV s6: 260/TB-SGDDT ngay 01/01/2025 Thong bao Két

10 | luan cua Giam dbc S¢ Gido duc va Pao tao tai Phién hop LDTr+TCM | Theo CV
giao ban Tuan 52 nim 2024
B. Cong tac chuyén mén day va hoc
GV tu Kiém tra hO so ¢4 nhan trén oﬁce 365. Kiém tra hf) GV. T4 Vin ‘
1 | sokhuyét tat trén ofice 365. Bao cao két qua hoc sinh khuyét S Ca tuan
At phong
) Tiép tuc trién khai K& hoach hoc truc tuyén CV s0: 247/TB-| LDTr + TCM + Ca tudn
SGDDT ngay 20/12/2024. VP
3 GV cuing cb luyén tap cac san pham STEM, KHKT voi hoc
sinh. Tang cuong cong tac boi dudong HSG cap tinh nam hoc Ca tuin
24-25. LDTr + TCM
Tiép tuc chan chinh kiém tra SBB hoc ky I (chinh khoa, ting| PHTR + T6 Vin A
4 A PO . Ca tuan
cuong, budi chiéu...) phong
- Tham gia thuc hién theo CV so6: 162/KH-SGDPT ngay
01/01/2025 Ké hoach Tb chic Hoi nghj danh gia cong tac
5 | day hoc, hd tro hoc sinh ¢6 ning luc con han ché TTCM + GVCC| 9/1/2025
- Bao céo két qua hoi thao 6n tap K12 theo Ké hoach (co
danh sach dai di€n)
Thong ké diém theo biéu mau c4 nhan thyc hién theo dudng Hét ngay
6 | .. Y GV
link va ofice 365 7/1
7 | Béo céo két qué thp huén HDTN theo CT 2018 TTCM + GVCC He;jllgay
3 Hoan thién Ké hoach cé,nhén va TCM ¢ HK 1. Bdo cdo két| TTCM + GV, Ca tuin
qua theo doi hoc sinh tién bd hoc ky 1. NV
2 , . . ae A . Chfl Ilhét
9 | TO churc thi hoc sinh gioi cap truong. LDTr+ TTCM 12/1/2024
10 Thuc hién thi KHKT cap tinh: S6:23 /TB- SGDPT ngay| LDTr + TTCM | Trudc ngay
3/1/2025 8/1/2025
III. Cong tac khac
Hoan thanh cac ké hoach cudi nim 2024. Ho so xép loai X
o . Le o L A A Theo Ké
1 |vién phu’c cu0l nam 20%4. Céc bo phan hoach
Quyét toan kinh phi, kiém tra CSVC... -
Tiép tuc hoan thanh cong tac ki€ém tra ndi bd thang 12 (tur 2 Theo Ké
2 1/12). Trién khai KTrNB hoc ky Il ndm hoc 24-25. LPTr, 16 TTCM hoach
Trién khai két qua cac 16p tap huan cua S6 GDDT. Theo K&
3 |- Hoat dong ’tréi nghiém. ’ LDPTr, GV, NV hoach
- Hoi1 thao cap S vé 6n thi tot nghiép THPT. i
BaP céo L?anll dao(tm’orr.l:g th.eo d}mg thqlAg1anvquy C?mh (Bo LDTr, cac bd | Theo K&
4 | phan co so vat chat, thiét bi y t€, thu vién, van phong thuc R
phén lién quan hoach

hién theo nhiém vu dugc phan cong)




LDTr, GVCN,

Chuyén khoan tién thuéng GV, NV. Hoan thanh BHYT cua|  ké toan, phu Theo Ké
hoc sinh, bao cao trudc Hoi déng GD trach thu, dbi hoach
soat.

Kiém tra viéc thuc hién ATGT (trude cong truong, cam ket
cac biéu bang trude cong trudng...). Tiép tuc tuyén truyén | Thay Hoang, T6| Theo Ké
vé thuc hién an toan giao thong, trat tu xa hoi tét duong QLHS hoach
lich.
Cong tac GVCN 16p (m6n Iya chon 16p 12; quan ly 16p hoc GVCN 16p Theo Ké
tang cuong; viéc két hop vt BDPDCMHS l6p, ATGT.. ; hoach
Chii dong theo danh gia vién chire hoe ki I ndm hoe 24-25| ..\ v | Theo Ké
theo Chuan thi dua cua Nha truong. ’ hoach
Cong doan: Nam bat dién bién tu twdng cua vién chirc dé
diéu chinh kip thoi.
Doan truong: C 1a
- Tiép tuc th%,rc hién Cudc thi truc tuyén vé hoc tap lam theo L?Tr’. f: dc bo X

\ , . phén lién quan | Theo Ké
tu tudng dao dirc phong cach HCM \ X

Doan truong hoach

- Tham gia cugc thi tai nang hoc sinh ngay 9/1 do tinh doan
to chirc

- Tham gia ngay h¢i Banh chung xanh do dia phuong to
churc

Cong doan




